
 

 

I. General Information 

Role: Actuarial Risk Designation: Assistant Vice President 

 

II. Job Objective 

This role will be responsible for defining and implementing the non-operational risk management framework for 

the Company. It also involves establishing and implementing the strategy for the management of the 

Company’s with-profits fund including declaration of bonuses and supporting the governance around the same 

including the organization of the WPC meetings. This role will also look into devising the asset liability 

management framework of the Company. 

The additional responsibilities of this role includes managing and maintaining the actuarial prophet models 

currently been used by different stakeholders for the respective reporting such as monthly liabilities, business 

plan projections, product profitability, Indian embedded values, ALM etc. This role will also be responsible for 

devising and assisting board on the appropriate reinsurance strategies in addition to the regular reinsurance 

reporting to various stakeholders. 

This role includes managing the model reviewer in carrying out the model review of the actuarial prophet 

models; liaising with IRDA including handling of queries from the onsite and offsite inspection teams of IRDA; 

liaising with the regional HK office including handling of their queries on all aspects of actuarial risk 

management framework and supporting the other external and internal audits relating the actuarial risk 

reporting. 

This role will be responsible for carrying out the regular reporting to IRDA and other external shareholders 

including board; production of the experience analysis related to mortality, persistency including surrenders, 

etc; the production of annual and quarterly actuarial returns for IRDA.   

This involves managing the Actuarial Risk Management, Experience Analysis, ALM, Prophet modelling, With-

Profits Management and Reinsurance verticals, apprising the SMT on various financial risks faced by the 

Company and contributing to the wider business environment through explaining the impact of financials on 

overall business strategy as well as providing actuarial inputs to other Board and cross-functional committee 

meetings.  

 

 

III. Key Responsibility Areas 

# Key Result Areas Activities 

1 Impact on the Business 
/ Function  

Financial metrics of the Company 

 Regular calculation of company’s liabilities, PVIF, solvency ratio 
and new business profitability including understanding the 
movements in these measures from month to month and 
explaining the same to SMT. This will involve establishing the 
methodology for the calculation of the metrics including 
ensuring consistency across different kinds of metrics and 
different products as well as considering the impact of these 
metrics on both short term and long term financial position of 
the company thereby requiring significant hands on experience 
of these activities. 

 Carrying out the statutory valuation of actuarial liabilities at the 



 

 

year end and associated reporting’s for the year end accounts 
and reports. 

 Leads the regular preparation of adequate loss and expense 
reserves estimates, including any financial information 
pertaining to reserves needed by the Financial Department, 
company management, or corporate  

 Carrying out analysis of the profits / EV emerging in the 
company to understand the sources of profits / losses for the 
company and present insights from the same to SMT. 

 Calculating the embedded value and the VNB margins of the 
Company on IEV basis quarterly and giving insights to the Board 
/ Management on differences between TEV and IEV 

 Annual review of non economic & quarterly review of economic 
actuarial assumptions used for the calculation of financial 
metrics and presenting the results of the same to the local 
management, regional HK team, Peer Reviewer, Audit 
Committee and IRDA. 

 Identifies segments with profitable growth potential; identifies 
under-performing segments and proposes corrective actions to 
improve profitability 

Regulatory compliance 

 Carrying out to the necessary reporting’s to IRDA (including 
quarterly solvency certificates/public disclosures, year-end 
actuarial reports and other ad hoc reporting’s) and Institute of 
Actuaries of India (including AA compliance certificates). The 
significance of this aspect of the role has increased significantly 
given the increased complexity of the business and the 
enhanced scrutiny from IRDA. 

 Preparation of the Actuarial Report and Abstract, Appointed 

Actuary's Annual Report and Financial Condition Report, and any 

ad-hoc report as requested by the stakeholders including IRDAI 

 Implementation of IND AS / IFRS 17 as per regulatory timelines 

and help identify the gaps in the existing systems (both actuarial 

and non-actuarial) and help formulate the strategy / processes to 

fill these gaps in respect of IND AS / IFRS 17. 

 Liaise with external consultants and help decide on the most 
appropriate approach for the Company from all perspectives 
with respect to the transition to IFRS 17   

 Development of the Company’s Annual Operating Plan (“AOP”) 
as well as monitoring of the performance of the Company vis-a-
vis the AOP. Further, carry out regular updates to the AOP and 
assist the stakeholders to understand the dynamics of the 
business and threats to the plan 

 Develop a long term strategic plan for the Company to ensure 
that the Company moves in the right direction in respect of long 
term sustainability and its long term profitability metrics are 
aligned with our competitors 

 Recommending actuarial valuation methodology and 



 

 

assumptions to the Appointed actuary  

 Ensures actuarial valuations comply with all relevant regulatory, 

accounting and professional standards and requirements 

 Provide timely and necessary support to all external and 
internal audits, inspections and peer reviews such as IRDAI 
inspection, CAG audit, etc 

2 
Customers / 

Stakeholders 

 

 Assisting Finance to submit the financial metrics to SMT/Board 
including explaining the movements of these metrics and the 
impact of the same on the financial position of the company; 
preparation of Board material pertaining to actuarial reporting. 

 Explaining the sources of profits/losses and EV movement to 
the SMT through quarterly analysis of profit exercise and what 
does the same mean for the business in terms of current and 
future financial position. 

 Preparation of EV and VNB on both TEV as well as IEV basis for 
the consumption of Management and Board on monthly / 
quarterly basis 

 Assisting in the preparation of the AOP as well as the long term 
strategic plan against which the Company’s performance is 
measured on a regular basis 

 Assisting Finance to submit the financial metrics to the regional 
HK team including answering their queries on the same in 
particular on movement in PVIF  

 Facilitating the approval of actuarial assumptions from the 
regional HK team 

 Completion of statutory valuation and all required reporting to 
IRDA and presenting these to IRDAI along with the Appointed 
Actuary 

 Liaising with IRDAI during their onsite and offsite inspections 
including responding to their official queries emerging from 
these inspections. 

 Managing the peer reviewer of year end results to ensure 
successful completion of the peer review; support provided in 
closing year end results and getting these signed off by external 
auditors. 

 In conjunction with the Executive Team, evaluate and identify 
potential markets or opportunities external to the Company 
that will provide long term profitable growth 

 Support to other audits / reviews pertaining to actuarial 
reporting such as CAG, GIA, HSBC HK office PVIF review etc. 

 

3 Leadership & Teamwork 

 Necessary support provided to all areas of business by applying 
domain knowledge to add value to business through attending 
cross functional meetings, reviewing and providing necessary 
input into cross functional projects and business discussions. 

 Support provided to junior staff to ensure that they develop 
both technical and soft skills; seeks opportunity for staff to 



 

 

develop outside their domain area by giving them exposure to 
wider business. 

 Provide regular update to company’s executive committee on 
source of earnings and threats to business; identify ways of 
contributing to the wider business strategy through explaining 
the impact of financials on overall business strategy 

 Leads the actuarial component of the company's planning 
processes. Collaborates on the long-range planning and 
forecasting of the Company to maximize Company performance 
over time  

4 
Operational 

Effectiveness & Control 

 No high risk findings, all audit/peer review/inspection issues are 
closed in a timely manner.  

 Act as a change agent to uncover issues and implement 
innovative solutions to bring higher efficiency. Reduction in 
timescales for carrying out tasks without compromising on 
quality.  

 Ensure controls are in place as required by Internal Compliance, 
IA and Risk Teams/IRDA/Group Insurance and foster a culture of 
compliance. 

 Performs advanced analytics and modeling techniques including 
but not limited to generalize linear modeling and other forms of 
multivariate analysis. This role is expected to build, refine and 
improve existing models as well as develop new techniques and 
applications to different areas of the company. 

 No high risk or material findings in audit and internal controls 
reviews. 

 Ensure outputs from the team are well understood so that they 
can be used in the appropriate manner, in particular to ensure 
that business discussions and decisions take into account their 
impact. 

 Leads the actuarial component of the company's planning 
processes. Collaborates on the long-range planning and 
forecasting of the Company to maximize Company performance 
over time 

 



 

 

IV. Key Performance Indicators 

Financial 

 Financial metrics of the Company 

 Regulatory compliance 

 IND AS / IFRS 17 implementation 
 

 AOP and Strategic Plan 
 

 Audits and Inspection 

 

Customer 

 Local Management/Board  

 Regional HK Office 

 IRDAI 

 Peer Reviewer/Other Auditors 

 Institute of Actuaries of India 

Process  

 Lead liaison with peer reviewer/regulator’s inspection teams/auditors. 

 Identify areas of process improvements and drive the necessary changes, with 
the objective of improving quality and efficiency in the team 

 Ensure regulatory and internal business compliance guidelines are adhered in 
all internal processes and external dealings to protect CHOICe and Shareholder 
interests.  

 Ensure all activities within the team are carried out in a controlled manner with 
the necessary documentation thereby ensuring that no high risk points are 
raised in internal/external audits. 

 Effective communications of the output to all concerned stakeholders. 

 

V. Major Challenges 

The most significant challenges of the role will be: 

1. In-depth understanding of Indian & statutory regulations & practices and Group Insurance’s 

strategies  

2. Advanced knowledge of actuarial principles & practices, investment & portfolio management and 

financial & business modeling. Wide knowledge of business is required given that actuarial 

provides input to a number of other areas ranging from Sales to Finance, Legal and Investment 



 

 

team activities. 

3. Comprehensive understanding of the business needs and be able to transform the needs into the 

design of and development of strategies and policies in a rapidly changing environment. 

4. Ability to perform in a highly uncertain environment with constant changes in regulations, company 
strategies, nature of product portfolio leading to significant ambiguity in work  

5. Ensure adequate resources are available to carry out a particular responsibility in a market where 
experienced technicians are scarce. 

6. Manage the completion of tasks on time, accurately and to desired standards, including producing 
necessary documentation and audit trails. 

7. Ensure adequate support is provided to cross functional projects so as to ensure that all the 
business decisions are actuarially sound. 

8. Education of stakeholders on dynamics and risks inherent in insurance business. 

9. Ability to interact/communicate with stakeholders/colleagues from a wide variety of backgrounds 

 

VI. Role Context 

 

 

 

 

 

 

 

 

VII. Management & Leadership of Regulatory, Compliance & Operational Risk  

Authority to make decisions as delegated by the Appointed Actuary, including: 

 

1. Leading Financial Risk Management Framework 

2. Representing actuarial department in discussions with other departments as well as other 

stakeholders such as Regional Office, Investment Team etc. 

3. Representing the company to attend both internal and external meetings/ seminars including those 

with IRDA relating to actuarial areas 

 

Jobholder must operate within the framework of the risk appetite set by the Board and context of regulatory 

requirements laid down by the IRDA. 

 

Demonstrate leadership on Regulatory & Compliance matters, in particular lead discussions with IRDA, 

independent Actuary, model Reviewer and Auditors on the risk management framework of the Company and 

conducting the WPC for the with profits management including declaration of Bonus and present insights from the 

same to the Management. Maintain awareness of operational risk and minimize the likelihood of it occurring 

including its identification, assessment, mitigation and control, loss identification and reporting in accordance with 

section B.1.2 of the Group Operations FIM.   



 

 

VIII. Observation of Internal Controls   

Maintain and observe company’s internal control standards, implement and observe company’s Compliance 

Policy, including the timely implementation of recommendations made by internal/external auditors and 

external regulators.  Foster a compliance culture and implement Compliance Policy by managing compliance 

risk in liaison with the Head of Compliance, ensuring adequate compliance resources are in place and 

training is provided, and optimizing relations with regulators. 

Disclaimer: 

 The information contained herein is not intended to be an all-inclusive list of the duties and responsibilities of 

the job, nor are they intended to be an all-inclusive list of the skills and abilities required to do the job.  

 The number of direct and indirect reportees may change depending upon the criticality of the role as well as 

business requirement. 

 Management may, at its discretion, assign or reassign duties and responsibilities to this job at any time. 

 “The duties and responsibilities in this job description may be subject to change at any time due to 

reasonable accommodation or other reasons.” 


